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What is the transitional license?
Å It is a licenseissuedby the Ministry of EducationςProfessionalLicensingDepartment- to educationalprofessionalscurrently working in the field (teacher,school

professions,schoolleadership)andentitles the holder to practicethe professionin the educationalenvironmentandis not extended/renewedandmust obtain the
licenseapprovedbeforethe endof the transitionallicense.



What are the requirements of the transitional license?

Å Linking the profile in the educational profession licensure system to the Emirates ID

Å Enter the certificate number that has been equalized/attested by the Certificate Equivalency Department at the Ministry of Education or enter the application number for the 
certificate equalized/attested 

Å Book the tests related to the job type once available

Å Send the profile to be approved by the school principal

Å Payment of fees related to the issuance of the license

License expiry date: two years after the issue date



The First Requirement
Å Linking the profile in the educational profession licensure system to the Emirates ID



How to meet transitional license requirements
Å Linking the profile in the educational profession licensure system to the Emirates ID

Step2: A pop up screen will appear for new users to fill in their Emirates ID Number. 
User needs to fill his EID number and click OK.

Step1: In your profile, click άValid ID Requiredέ button as shown in below screen



How to meet transitional license requirements
Å Linking the profile in the educational profession licensure system to the Emirates ID

If OTP error arises, what does it mean and what should I do?
When the OTP error word appears, the phone number that will be sent the verification message is not up-to-date with the Federal Authority for Identity, and you 
must request a "data update" service through the Authority's electronic services page and then go to the "Individual Services" section and then choose the Data 
Update Service.

The website is https://icp.gov.ae/

Step3: The user will receive an OTP on his registered mobile 
where he needs to fill it and click OK as shown below

Step4: Once a user fills in the OTP number, A pop up screen will appear where his personnel 
details will be provided from ICA.
The user needs to fill the mandatory remaining information and upload his picture then click 
update button.



How to meet transitional license requirements
Å Linking the profile in the educational profession licensure system to the Emirates ID

Step5: A confirmation window will pop up to inform the user that his Emirates ID is added and verified as shown below.



The Second Requirement
Å Enter the certificate number that has been equalized/attested by the Certificate Equivalency Department at the Ministry of Education or enter 

the application number for the certificate equalized/attested 



There are three types of certificates that are uploaded to the professional 
licensing system

The first type: Certificate issued by a university outside the UAE

Second Type: Certificate Issued From Federal Universities

Third Type: Certificate Issued From Local or Private University in the UAE



How to meet transitional license requirements
The first type: Certificate issued by a university outside the UAE

Second Case

Certificate equivalent by the Certificate Equivalency Department of the 
Ministry of Education including document number and verification 
number

Please enter the document number and verification number

The document number in the example described above is        
201907159-1140498

The verification number in the example shown above is 806343

First Case

An equivalized certificate by the Department of Certificate 
Equivalency in the Ministry of Education that includes only the 
equivalency number

Please enter the equivalency number without the symbols

The equivalency number in the example shown above is 239321



How to meet transitional license requirements
The first type: Certificate issued by a university outside the UAE

Third Case

If the certificate is not equivalized by the Ministry of Education

1- Go to the Ministry of Education Website https://www.moe.gov.ae

2- Click on ά Eservicesέ -> άService Catalogέ -> άEquivalencyέ-> 
άUniversity qualification equivalency request - higher education outside 
the UAEέ

3- Upload all the required documents and then obtain the application 
number

4- Upload the application number in your profile  in the educational 
profession licensure system

https://www.moe.gov.ae1-/


How to meet transitional license requirements
Second Type: Certificate issued from a federal university

Requirement:
- Graduation certificate as 
shown in the example below

Requirement:
- Graduation certificate as 
shown in the example below

Requirement:
- Graduation certificate as 
shown in the example below

Requirement:
- Graduation certificate as 
shown in the example below



How to meet transitional license requirements
Third type: Certificate issued from local or private university

Second Case

Certificate without attestation

Ministry Website -> Eservices-> Service Catalog -> Attestation

First Case

Certificate with attestation

Requirements

- Attestation Number

1- If the attestation number doesnΩt include the year that the certificate 
was attested in, please add the year then the attestation number

Example: If the attestation number is 12345and the certificate was 
attested in 2016, so the candidate must enter 201612345in the 
attestation number section

2- If the attestation number already contains the year that the certificate 
was attested on then add it directly

- Attach the File



The Third Requirement
Å Book the tests related to the job type once available



How to meet transitional license requirements
Å Book the tests related to the job type once available

Registration in the educational 
profession licensure system

Book the test electronically through the system by going to the 
άBooking" section and then clicking on "Book a test"

Pay the test fees

Attend the test



The Fourth Requirement
Å Send the profile to be approved by the school principal



How to meet transitional license requirements
Å Send the profile to be approved by the school principal

ÅAfter completing all the requirements and filling out all the data, 
the applicant must press άDeclaration" and then "Submit 
Information" the applicant will have to pay the fees.



The Fifth Requirement
Å Payment of fees related to the issuance of the license



How to meet transitional license requirements
Å Payment of fees related to the issuance of the license

ÅAfter completing all the requirements and filling out all the data, the applicant 
must press άDeclaration" and then "Submit Information" the applicant will have 
to pay the fees.



Note !!

Make sure that the specialty in the "specialty" section matches the booked test

You must choose the right test for the job type and cycle

Example: If the applicant is a teacher, he or she must choose the appropriate pedagogy test 
from the following:

- Pedagogy test for teachers 

- Early childhood pedagogy test

- Pedagogy test for special needs  



www.tls.gov.ae

Thank you 


